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Make a Slash!



New York State Treasurer Duties

• Make deposits, write checks and reconcile accounts
• Keep detailed records of transactions.  Ensure the deposits and 

expenses are credited/debited to the correct accounts.
• Report at State Board of Management meetings and NYS 

Conference and any additional reports needed
• Prepare financial records for review by the accountant in order to 

have the audit report and tax filings completed.

Make a Splash!



Topics for Today:

• National Dues – Electronic Payments
• NYS Dues Form
• NY Members Only webpage
• Miscellaneous
• Annual Package to State Treasurer
• 990 Postcard Submissions
• NYS CHAR 500
• Questions?

Make a Splash!



National Direct Payments (Dues, Required Contributions, PG Project)

• Chapters are strongly encouraged to setup direct payments to National.  National is expanding 
the program this year. Chapters will be able to pay dues, the required $100 contribution and the 
President General’s project directly to National.  

• Currently, 81% of NYS Chapters are signed up with several more pending!  

• There is a one-time $0.50 fee to set up the account.

• Your chapter receives 25 points towards your Chapter Master Report if chapter member dues are 
paid via electronic payment.  Your chapter will also be automatically credited 175 points on the 
CMR if the National Contribution is paid directly.

• Detailed instructions (with screenshots) are found on the DAR Members website under Dues 
Remittance with a downloadable PDF (OSG-1000.pdf)

https://www.dar.org/sites/default/files/members/darnet/forms/OSG-1000.pdf

This is a great way to ensure your Chapter’s dues are paid without having to worry about any 
issues with the postal service!

https://www.dar.org/sites/default/files/members/darnet/forms/OSG-1000.pdf


Making
Chapter Contributions to NSDAR

Using the New eMembership Functionality

September 2023

9/17/2023



Objective

• Learn how to use eMembership to make chapter contributions for 
• Chapter Achievement Awards (CAA) Section 8

• President General’s Project 100% Participation Program

• Note: All other chapter donations for NSDAR programs and 
projects are made through the Office of Development.

9/17/2023



Requirements for Remittances

• The full amount donated for CAA Section 8 contributions is to be 
made in one payment due on or before December 1.
• Electronic payment is preferred. It is fast and easy!

• Donations made by check must be accompanied by the invoice generated 
from eMembership and mailed to NSDAR.
• Must have a postmark on or before December 1 for CAA credit

• May include check and invoice for national dues in the same envelope

• Separate checks for dues and donations required

• Donations to the President General’s 100% Participation 
Certificate Program can be made at any time and spread over 
multiple payments. 

9/17/2023



9/17/2023

Login to eMembership using your login 
ID and password. 

Forgot password? Follow these instructions.



9/17/2023

Click on Updates Tab



9/17/2023

Click on List Membership Updates
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Click on
Chapter Donation Remittance
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Pay Electronically (0000ST) Chapter

Click on Continue



9/17/2023

Use the default donation 
date or click on the calendar 
at right to select a date up to 
28 days in the future. 

Pay Electronically Chapter (0000ST)



9/17/2023

Here September 1 was 
selected as the donation 
date.

Click on Continue

Pay Electronically Chapter (0000ST)



9/17/2023

Pay By Check Chapter (0000ST)

Pay By Check (0000ST)



9/17/2023

Your Chapter (0000ST)



President General’s Project 100% 
Participation Program

• To earn the 100% participation certificate, the chapter must donate 
$7.50 per member for the President General’s project based on its 
membership on January 1, 2023, before June 29, 2025. 

• The amount donated may be paid in one lump sum or installments.

• Amount to be donated does not change based on membership gains or 
losses.

• All chapter donations to the President General’s Project not based on 
membership are to be sent to the NSDAR Office of Development and 
accompanied by a completed Donations and Contributions Form (DEV-
1003).

9/17/2023



9/17/2023

Enter any PG Project 100% 
Participation donation. Leave 
blank if not making one.

Your Chapter (0000ST)

Click on Continue
(if not making CAA contributions)



9/17/2023

Option to check required 
donation remaining to earn 
certificate

Your Chapter (0000ST)

Click on green arrow



9/17/2023

Review the report then 
click here to close the 
window and return to 
donations screen.

Your Chapter (0000ST)



9/17/2023

Enter CAA 
donations in 
this part of 
the window.



Chapter Achievement Awards
Section 8 Contributions

• Chapters must contribute $100 or more in section 8 by the 
December 1 deadline to earn 175 points

• The total is calculated by summing the amounts donated to the 
four categories listed in section 8.
• Historic preservation

• Education

• Patriotism

• Membership/administrative  

• The amount donated can vary across the four categories. 

9/17/2023



9/17/2023

Enter  
donations

then 
click continue.



9/17/2023

If CAA donation does 
not total $100 or 
more, you can still 
proceed by clicking 
Continue.



9/17/2023

Warning message 
displayed if sum is 
less than $100 

If your chapter 
does not want CAA 
points, then click 
Confirm & Finalize 
List. 

09/01/2023



9/17/2023

Click Previous 
box to return to 
Enter Donations 
screen and 
make needed 
adjustments

09/01/2023

If your chapter 
wants CAA points 



9/17/2023

If  donations 
are right,
Click Confirm 
& Finalize List 
button. 

09/01/2023

Your Chapter (0000ST)



9/17/2023

Click OK to 
confirm again 
that the amounts 
to be donated 
are correct.

09/01/2023
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Your Chapter (0000ST)



Mistakes Happen

• If your chapter’s electronic submission contains an error, 
contact the Office of the Organizing Secretary General to have 
it corrected. Email chapterservices@dar.org.

• Contact the office as quickly as possible to ensure that the 
correct amount of funds are taken from your chapter’s bank 
account.

• Do not contact the Office of the Treasurer General. It cannot 
correct chapter donation records.

9/17/2023

mailto:chapterservices@dar.org


9/17/2023

Review 
donations. If 
correct, then 
click Confirm 
& Finalize List 
button. 

Your Chapter (0000ST)
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Your Chapter (0000ST)

Click to download 
the remittance 
form, which must 
accompany the 
chapter check. 



9/17/2023

Donation Invoice
Chapter: Your (0000ST)

Date: 08/19/2023

Print remittance 
form and mail 
with chapter 
check to NSDAR 



CELEBRATE!

• The National Society hopes you enjoy using this more efficient way 
to process your chapter’s donations for Chapter Achievement 
Awards Section 8 and for President General’s Project 100% 
Participation Certificates.

• The National Society is very grateful for your chapter’s generosity 
and support of these important programs!

9/17/2023



Chapter Treasurer – Dues Sent to State Assistant Treasurer

• NYSO Dues Form –
• This is writeable PDF that will do all of the calculations for you.  Check the math just in case!
• Deadline to mail is 12/1. 
• Page 1 – Chapter Information is at the top.  The information on where to send the form and the check 

are at the bottom.
• Page 2 – State Dues Remittal

• NYS Dues are now $9.
• Include payment for Life Members as they will not be on your National Invoice. This is important 

as we send the number of paid members as of December 1 to our State Regent and Credentials 
Chair.

• Send a copy of your National Dues Invoice listing members you are paying
• List any of the chapter members who have transferred into your chapter after August 1 as you 

will need to remit State dues for them.  You do not need to pay for any member who transferred 
out.  

• Page 3 – Optional NYS Contributions – Minimum for each listed fund is $5.  It is not mandatory for 
Chapters to contribute to every fund.



NYS Organization Website – Members Only Section

The following form is currently available under Member Resources under 
All Forms
• NYSO Dues Form

Treasurer’s Corner should be activated.

The NYS Organization’s budget, financial statements, 990 and CHAR filings 
have been posted.



Miscellaneous –

• Insurance – Chapters need to obtain their own policy if their meeting location requires it as at this 
time the NYS insurance policy does not cover the chapters.

• NYS Sales Tax Exemptions – This is done through the NYS Sales Tax Department and they issue a ST-
119 and you use the ST-119.1 form at your lunches, events, etc. to not have to pay sales tax.  Each 
new treasurer should fill out the back of the ST-119 and mail it into the NYS Sales Tax Dept. to ensure 
they have the current mailing address for any updates.  This is important as these documents are not 
located on the website to limit the abuse.   

• Incorporation - On page 207 of the DAR Newsletter, May/June Volume 23, No 3, the Office of 
Treasurer General “recommends that all DAR Chapters be incorporated, regardless of size. This is 
updated guidance on incorporation recognizes that we live in a litigious society. The individual would 
sue the members of the Chapter since the Chapter is not a legal entity. This could put personal assets 
at risk.”  The link to the NYS Department of State is below which has information on how to 
incorporate your Chapter including the information on fees.
https://dos.ny.gov/certificate-incorporation-domestic-not-profit-corporations-0

https://dos.ny.gov/certificate-incorporation-domestic-not-profit-corporations-0


Chapter Treasurer – Annual Financial Package to State Treasurer

Please package and send – either in email or USPS – the financial information from 
your Chapter:

• Accepted 990 postcard or copy of 990 EZ or 990 
• Financial Statements
• Audit Committee Report
• NYS CHAR filing (if your Chapter files)



990 N Postcard Submissions

Where do I go?
https://www.irs.gov/charities-non-profits/annual-electronic-filing-requirement-for-small-exempt-organizations-
form-990-n-e-postcard



New Sign-In Instructions



990 Postcard Submissions

• Consider setting up a Chapter 
email address to file the 990N

• The benefit is that it can be used 
year after year and easily 
transitioned to a new Treasurer.



990 Postcard Submissions



990 Postcard Submissions



990 Postcard Submissions



990 Postcard Submissions



990 Postcard Submissions



990 Postcard Submissions



990 Postcard Submissions



990 Postcard Submissions



990 Postcard Submissions



990 Postcard Submissions



990 Postcard Submissions



990 Postcard Submissions



IRS Charities Search Tool https://apps.irs.gov/app/eos/



NYS CHAR 500
https://ag.ny.gov/resources/organizations/charities-nonprofits-fundraisers/charities-annual-filing-char500#filing
https://ag.ny.gov/annual_filing_checklist

• Must be filed 
electronically

• Ability to walk through 
Checklist and then file 
CHAR 500

• Ability to skip the 
checklist and directly 
file CHAR 500

https://ag.ny.gov/resources/organizations/charities-nonprofits-fundraisers/charities-annual-filing-char500#filing
https://ag.ny.gov/annual_filing_checklist


NYS CHAR 500

State Contacts for CHAR 500
• Charities.Bureau@ag.ny.gov
• (212) 416-8401

mailto:Charities.Bureau@ag.ny.gov


Questions?

Contact:
treasurer@nydar.org

Please email if you would like a copy of this presentation.

Make a Splash!

mailto:treasurer@nydar.org

